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Republic of the Philippines

PROVINCE OF SURIGAO DEL SUR
TANDAG CIry

Provinciul Governor's

August 3,2026

THE HONORABLE MEMBERS
Office of the Provincial Council
This Province o-suRi UR

OVER NAME

Thru: HON. RUEL D. MOMO
c0NTROt. r{c: L\.-tTi: rwt:QZQ

Acting Vice Governor & Presiding Officer

Sir:

Greetings!

May we respectfully request the passage of a Sangguniang Panlalawigan
Resolution adopting, appropriating, and implementing the Longevity Pay for qualified
plantilla Public Social Workers of the Provincial Social Welfare and Development
Office (PSWDO) of Surigao del Sur.

Attached herewith are the request letter of the Provincial Social Welfare and
Development Officer and Department of Social Welfare and Development
Administrative Order No. 05, Series of 2023, for your reference and appropriate
consideration.

Truly yours,

t
E ALAMEDA, S

pGoverno

EI PRovrNcE oF suRtcAo DEL suR

Office of the Secretary to the Sangguniang Panlalawgan

Tel No. 086-2115832
Email: ossp@surigaodelsur. gov.ph
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Republic of the Philippines
PROVINCE OF SURIGAO DEL SUR

Capitol Hills, Telaje, Tandag City
Telefax No. (086) 211-3656

PROVINCIAL SOCIAL WELFARE AND DEVELOPMENT OFFICE

#{fficico-sun

July 31 ,2026

THE HONORABLE MEMBERS
Sangguniang Panlalawigan
Province of Surigao del Sur

vEl},
DEL SUF

C0NTR0INtt: ty'

NJ.: E

I'te,'Q', N

Thru: THE PROVINCIAL VICE GOVERNOR/ PRESIDING OFFTCER

SUBJECT ReQuest for the LocalAdoption. Appropriation. and lmplementation of Longevity pay
for Qualified Plantilla Public social worker of the pswDo- suriqao del sur

Dear Honorable Board Members,

Warm greetings from the Provincial Social Welfare and Development Office (PSWDO)

I am writing to formally request the honorable members of the Sanguniang Panlalawigan to
enact an ordinance locally adopting and appropriating funds for the implementation of
Longevity Pay for the qualified, permanent public social workers of this province.

this request is rooted in national mandates and guidelines, specifically

o Republic Act No. 9344 ( The Magna Carta for Public SocialWorkers);
o DBM-DSWD Joint Circular No. 1, series of 2018, governing compensation-related

benefits; and
o DSWD Administrative Order No. 05, series ol2O23, which clarifies the transition rules,

administrative procedures, and specific five year milestone calculations for longevity Pay.

Our local social workers serve at the frontlines of human development, crisis intervention, and

disaster response across our province. Granting this legally mandated benefits is not only a

compliance measure monitored under national indicators like the Seal of Good Local

Governance (SGLG), but also a vital mechanism to boost morale, recognize continuous

satisfactory service, and reward professional loyalty within the provincial workforce.

ln accordance with the guidelines, this benefit will strictly apply only to social workers holding

permanent plantilla positions who reached at least five (5) year of continuous satisfactory

service, have a clean administrative/criminal record, and have completed the require five-year

waiting transition from their last received length-of-service step increment.

for your review and reference, attached herewith are the following documents:



t

a

r A certified list of qualified PSWDO plantilla personnelwith their conesponding milestone

eligibility dates;

o The projected annual budgetary requirement prepared in coordination with the Provincial

Budget Ofiice; and

o A copy of DS\I/D Administrative Order No. 05, Series of 2023.

We humbly seek your favorable consideration and the passage of the necessary appropriation

ordinance to include the required funding for this benefit in the formulation of the annual or

supplemental budget of the province.

Thank you very much for you unwavering support of our social welfare workforce and the

people of Surigao del Sur.

Respectfully yours,

,efuJ,ffi***
Provincial Social Welfare and Development Officer

NOTED/APPROVED FOR SUBMISSION :

\

Acting
of del sur
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ORDER

Series of m23

SUBJECT GUIDELINES IN PROYIDING SPECIFIC CRITERIA AND
ADMINISTRATIVE PROCEDURES ON THE GRANT OF
EACH MAGHA CARTA BENEFIT TO PUBLIC SOCIAL
U'ORKERS AS SUPPLEMENT TO DBM.DSWD JOINT
CIRCULAR NO.O1, SERIES OF 2018I

l. Rationale

This Administrative Order (AO) is issued to prescribe the internalguidelines to provide
for the specific criteria and administrative procedures on the grant of each Magna Carta
Benefit to PuUic SocialWorkers (PSWs). This AO shallsupplement the Department of
Budget and Management - Department of Social Wetfare and Development (DBM-
OSWD) Joint Circular No. 1, series of 2018 on the grant of compensation-related
Magna Carta benefits to PSWs which include the following.

Additional Compensation for services beyond the normal work hours and
non-working days.
Hazard Pay;
Subsistence Allowance;
Transportation/Travel Expenses;
Longevity Pay;
Free Living Quarters or Quarters Allowance:
Highest Basic Salary upon retirement: and
Clothing Allowance

Q,

ll. Legal Basee

Republic Act (RA) No. 9433 or ttre Magna Carta for PSWs

lmplementing Rules and Regulations (lRR) of RA No. 9433

RA No. 4373, or An Acl to Regulate the Practice of Social Work and the
Operation of SocialWork Agencies in the Philippines and for CIher Purposes

DBM-DSWD Joint Circular ($ No. t, series of 2018, entitled Rules and
Regulations on the Grant of Cbmpensation-Related Magna Carta Benefits tgPSwrt
DSWD Memorandum Circular (MC) No 05 Series at 2022 dated June 8. 2022,
entilled Guidelines in Determining When a Govemment Personnel May Be
Considered as PSW

' Rules and Regulations on the Grant of Cornpeftsalion-Related Megna Carta Bencfits to PSWs
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E. Lo*Wity Fry {LP}

51

d The PSW holds a position in itre agsncy plantilla of regular
positionss.

The PSW has rendered at least five {5) years of continuous
satisfactory service; and

During the period of continuous service the P$W has not baen
found guilty of any administrative or cnminal case.

5.2 PSWs in the service as of the effectivity of thrs AO may be granted LP
for every five {5} y6ars of continuous service. For those granted step
increment due to length of service in previous years, the first LP shall
be granted after 5 years frorn the effectivity of the last step increment

Example:

A SocialWetfare Officer llwas hired on July 2, 2018. $he was granted
Step lncrement Due to Length of Service on July 2, 2021. $aid
employee shall be granted LF effedive July 2 2026.

53 The first LP. LP1, shall be based on the rnonthly basic salary. 51, as ot
tho LPl effectivity, upon completion of the first 5 years of service as
PSW The second LP, LPz, shallbe based on the monthly basic salary.
52, as of the LP2 effeclivity, and $o on.

The LP shall be paid every month commencing upon competion of the
first five t5) of continuous, efiicient, and meritorious service as PSW,
and shall be computed as follows (ANNEX C for sample computation):

illonthly LF = Rate x FSYU's current monthly basic salary

Where Rate rs deterrnined as follows

No. of years of
continuous service

5 to <10 LP1 =
first 5

10 to <15 LP? = 5% of PSW's monthly basic salary at the end of the
first 10 years (S2) plus LPI

s Posifron in tho apncy ptdnttllg of regular posilprs refsrs to those regular positions that are reflected in the
Perso,nal Services ltemizalion and plfrntilla of Parsonnel {PSTPOPJ of the DSWD.

P{(i}l i of l3
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c The above rates shall be inclusive of the amount for telephone,
water. and eleciricity bills

63 The claim must be filed with the. FMs/Finance and Management
Division (FMD) and must be supported by the following:

Copy of DTR ard SO directing the reass(Tnment;
Sworn slatement that the PSW has no residence within 50
kilometers of the work station:
Certification, issued by the Head of OBSU/FO, that the
OBSU/FO did not provitk free living quarters: and
Certification. issued by the City/Munlcipal Treasurer. of the
prevailing room rental rate in the locality.

7. Highest Basic Selary upon Ratirements

7 1 A PSW shall be granted salary increase conesponding to one salary
grade hlgher than his/her monthly basic salary upon retirement. This
shall serve as the basis for the computation of Terminal Leave Benefits.

72 The one (1) salary grade increase shall be based on the applicable
salary schedule for government personnel at the time of retirement.

73 Upon retirement, HRMDS/HRMDD shall automatically issue to the
PSW a Notice of Salary lncrease. The new Salary shall be used as the
basis for computing Terminal Leave Benefits.

74 The said one Salary Grade increase shall be reflecied in the Service
Record of the concemed PSW due for retirement with remarks of the
corresponding entitlement.

8. Clothing Allowanca

Availment and grant of this benefit shall be in accordance with the applicable
rules of the Department and overs(Iht agencies. including the DBM Budget
Circular No 2018-1. issued on 08 March 2018 or the Rules and Regulations on
the Grant of Uniform/Clothing Allowance (U/CA) to Civilian Government
Personnel.

V!. Fund Source

The source of funds for the payment of Magna Carta Benefits for PSWs shall be
charged against the agency budget. The modification of allotment for the purpose of
such payment should conform to the applicable General Provisions of the annual
General Appropriations Act as indicated under ltem 131 of DBM'DSWD JC No.l,
series of 2018

ln case of deficiency the Department through the Finance and Management Service
shallsubmit a request for additionalfund to the DBM for its consideration

e Per RA 8291 or GSIS Acl of 1997 Optional rctirl;msnt age rs dl and the conrpulaory ratirtmant tgc ir S5.
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Vll. Saving Clause

Cases not covered in this AO shall be submitted to the Undersecretary for General
Administration and Support Services Group for resolution.

Vlll. Repealing Clause

Previous issuances of the Department which are inconsistent with this AO are deemed
repealod or modified accordingly.

lX. Effectivity

This Administrative Order shall take effeA immediately upon issuance. All other
Department issuances inconsistent herewith are deemed either amended or revoked
accordingly

Quezon City. Philippines

GATCHALTAT
Secretary t
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ANNTX C

Sample Computation from Finance and Management Service

Parliculars Rate Basic Salary LPI LP2 TOTAT

Y1 New Hire sG 11-01 25,439.00

Y2

Y3

Y4

Y5

Y6 25,439.00 t,271.95 26.710.95

Y7 Prcrnotion 5C 15-01 35,097.00 :,7 54.85 36,851.85

Yil Change in SSu' sG 15-01 36,519.00 :,830.95 38,449.95

Y9 36,619.00 1,830,95 38,.r49.95

Y10 36,619.00 1,830.95 38,449.95

Yl1 36,519.00 1,930.95 1,830.95 40,280.90

Y12 36,6i.9 00 1,830.95 1,830.95 40,280.90

Y13 36,519.00 1,830.95 1,830 95 40,280.9C

Y14 36,619.00 1,830.95 1,830.95 40,280.90
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Republic of the Phltlppines

PROVINCE OF SIruGAO DEL SUR
Capitol Hills, Telaje, Tandag City

Telefax No. (086) 2lt-3656

PROVINCIAL SOCIAL WELF'ARE AI\[D DEYELOPMENT OFFICE

LIST OF QUALTFIED SOCTAL WORKER FOR LONGEVTTY pAy
cY 2026

Prepared by:

SIIEILA

NOTED:

J

fi'tr$,t'. ]-
ITERSITE rI NpNE4

PSWD OFFICER
RSW

NO. NAMES DESIGNATION
MONTHLY
BASIC
SALARY

DATE OF
APPOINTMEN
T/LAST STEP
INCREMENT

MILESTON
ELIGIBILITY
DATE

1 HERSHE L. NTIffEZ PSWD OFFICER 126,252.00 APRIL 2,2021 APRIL 2.2026
2. S}IEILA T. ARIZOBAL swo-m 51,304.00 APRIL 2,202I APRIL 2,2026
3 MA. PAULA S.

GALLARDO
swo-r 30,0024.00 OCTOBER 12,

202t
OCTOBER 12,
202t

4. JI.'NIE JR., A.BAPOR SWO-I 30,0024.00 JUNE 22,2023 JUNE 22,2023
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